
Autoi-invoice
GUIDE TO THE PLATFORM

Website Address – https://www.autoi-invoice.com/



Highlights

GST e-invoice QR code and 

IRN number fetching

No requirement of original or 

hard copies of invoices

User Management

Change Password

Login

Profile Update

Digitally signed invoice 

enablement

Flexibility to change Channel’s 

Invoice Number

My Account

Invoice 

Management



To login to the Auto i-invoice 

Portal, channel partner to visit 

www.autoi-invoice.com

Channel partner to check email 

for the User id and Password 

(First Time Users)

Incase channel has forgotten 

password, please click on forgot 

password >> enter userid >> an 

email with new password will be 

sent to channel’s registered email 

id. 

http://www.autoi-invoice.com/


User Management
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WelcomeMy Account : Channel can 

check profile details by 

selecting ‘My Profile’ from 

the drop down

Change password: The 

password of channel 

account can be changed by 

clicking on the ‘change 

password’ tab under ‘My 

Account’.



Invoice Management
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To check invoice, 

please click on Invoice tab

Invoices are displayed month 

wise

The latest invoice is on the 

top

Click on the ‘View’ tab to 

know the Invoice details



Invoice Summary to be checked 

thoroughly

Post review of details shown, 

please click on Accept invoice

Option also available to ‘Reject 

Invoice’ as the case may be



The screen appears which 

shows final invoice.

Click on Confirm to go 

ahead



Post confirmation, 

records are saved 

and invoice file is 

ready to download. 

System now 

provides option to 

check and update 

Channel’s own 

invoice number 

which channel shall 

use for filing of its 

GST returns



Channel has to 

review the invoice 

number which S/he 

is going to use for 

GST return filing

Channel to update 

his/her invoice 

number and then 

click on Submit.



Even if Channel 

misses on invoice 

number updation and 

mistakenly clicks on 

Download Invoice 

button, System gives 

a prompt to recheck 

invoice number and 

change the same.

Click Yes to change 

invoice number

Click No if channel 

has already changed 

the invoice number or 

channel wants to use 

Bank’s invoice 

number



When Channel 

updates his/her own 

invoice number and 

submits the same, 

system prompts for 

confirmation. 

Post confirmation, 

system shows the 

changed invoice 

number.

Bank’s default invoice 

number gets updated 

as Reference number



Post review of invoice 

number, Click on 

Download Invoice.

Click Yes to change 

the Invoice number 

again.

Click No if Invoice 

number is changed 

correctly or channel 

wishes to continue 

with Bank’s allotted 

invoice number.



Invoice gets 

downloaded and the 

invoice file appears at 

the bottom left of the 

screen.

Channel to save the 

invoice in appropriate 

folder. 

Invoice gets saved 

with changed Invoice 

number for better 

identification



Post saving of 

Invoice, channel to 

initiate for e-Sign of 

Invoice. 

Its Aadhar based e-

Sign, hence the 

authorized person can 

also e-sign Invoice 

using his/her Aadhar 

Number

Click Yes to e-Sign 

Invoice



Channel to review the 

confirmation and then 

click on “Click here” 

link to initiate eSign 

process

Channel’s Aadhar 

journey starts which 

mandates to preview 

the invoice on Aadhar 

API.

Click on Proceed.



Aadhar API seeks 

confirmation to share 

OTP on mobile number 

linked with Aadhar.

System also gives 

option to update Name 

of the Authorized 

Signatory

Click on Proceed.

Provide confirmation 

on I Agree clause

Click Sign Document



Channel to click on 

Aadhar Declaration,

Update Aadhar ID 

and Click on Send 

OTP

Once OTP is received 

on linked mobile 

number, update same 

OTP in the window 

given

Click Verify OTP



Post successful OTP 

authentication, 

system confirms the 

same

Click OK

System shows e-

Signed Invoice and 

also provides 

updates, Audit Trail.

Digitally signed 

invoice PDF also gets 

e-mailed to channel



E-sign confirmation  

with 

1. Authorised 

Signatory Name

2. Date of eSign

3. Time of eSign

is displayed at the 

Bottom Left corner of 

Invoice.

Channel’s invoice 

generation journey ends 

here. Channel to logout 

properly from invoice 

module.



GST e-invoice Management

As per GST ruling, entities whose annual turnover is above ` 50 crore, 

their payments are required to be processed against an e-invoice 

generated by them on GST portal.
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GST e-invoice has to 

be generated by 

Channel separately 

on GST portal.

Genuine PDF of GST 

e-invoice to be 

uploaded in Bank’s 

payout invoice 

module. 

No copies, photos, 

JPEG images etc of 

GST e-invoice shall get 

accepted

QR Code

64 digit 

alphanumeric 

IRN Number
Channel’s own 

changed 

Invoice Number

Sample GST e-invoice



To generate e-invoice 

from GST portal Channel 

has to follow these steps :

1. Update his own 

invoice number first 

on Bank’s Auto i-

invoice module

2. Download our invoice

3. Then open GST portal

4. In GST portal, mention 

his Invoice number

5. Invoice Date

6. Invoice Amount

7. GST Reg No. of 

Channel as well as 

Bank

8. HSN Code

For successful upload of GST e-invoice in Bank’s invoice module, 

Channel has to mention same payout details in GST portal as mentioned in our autoi-invoice module.



Channel to download 

e-invoice from GST 

portal and archive it.

Post saving of e-

Invoice, channel to 

initiate for e-Sign of 

Invoice. Click on 

Proceed to e-Sign

Click Choose File to 

upload GST e-Invoice 

generated on GST 

portal 



If Invoice Number, 

Invoice Date, 

GST number of 

Channel and Bank, 

GST amount, 

Total Invoice Amount 

matches with the Auto 

i-invoice module, only 

then this dialogue box 

to initiate e-sign is 

displayed. 

Click Yes to proceed 

for Aadhar based e-

sign journey.



Channel to review the 

confirmation and click 

on “Click here” link to 

initiate eSign process

Channel’s Aadhar 

journey starts which 

mandates to preview 

the invoice on Aadhar 

API.

Click on Proceed.



Aadhar API seeks 

confirmation to share 

OTP on mobile 

number linked with 

Aadhar.

System also gives 

option to update 

Name of the 

Authorized Signatory

Click on Proceed.

Provide confirmation 

on I Agree clause

Click Sign Document



Channel to click on 

Aadhar Declaration,

Update Aadhar ID 

and Click on Send 

OTP

Once OTP is received 

on linked mobile 

number, update same 

OTP in the window 

given

Click Verify OTP



Post successful OTP 

authentication, 

system confirms the 

same

Click OK

System shows e-

Signed Invoice and 

also provides 

updates, Audit Trail.

Digitally signed 

invoice PDF also gets 

e-mailed to channel



E-sign confirmation  

with 

1. Authorised 

Signatory Name

2. Date of eSign

3. Time of eSign

is displayed at the 

Bottom Left corner 

of Invoice.



Invoice upload journey is complete

Channel to close autoi-invoice module with proper logout



For any assistance related to the invoice upload, 

please feel free to get in touch with the helpdesk at:

022- 4033 60 50

autoloans@direxions.com



Thank You 


